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[Topsimox
IpU3HAHUS JOKYMEHTOB apXuBHBIX pormoB OI'KY LIJTHU TO
HaXOJSIIUMHUCS B HEYIOBJIETBOPUTEIBHOM (DH3HYECKOM COCTOSHIH

1. ITopsinox npusHanus AoKyMeHTOB apxXuBHBIX GoHa0oB OI'KY I[I/THU TO Haxoasmmmucs
B HEYIOBJICTBOPHTEIbHOM (usuueckoM cocrosHuu (nanmee — Ilopsmok) paspaGotan B
cooTBeTCcTBUH ¢ DenepanbHbIM 3aKOHOM OT 22 oKTA0ps 2004 r. Ne 125-@3 «O6 apxuBHOM Jene B
Poccuiickoii ®enepanun» (Cobpanue 3akoHonatenscta Poccniickoit ®eneparmnm, 2004, Ne 43, cr.
4169; 2018, Ne 1, ct. 19), IlpaBuiamMu oOpraHH3alii XpaHEHHs, KOMIUIEKTOBaHHs, ydeTa H
HCIIONIb30BaHHUA JNOKyMEHTOB ApxuBHOro ¢onma Poccuiickoit Penepanuu U IpyruxX apXUBHBIX
JIOKYMEHTOB B IOCYJapCTBEHHBIX U MYHHLMNAIBHBIX apXHBaX, My3esX U OuOauoTeKax, Hay4dHbIX
OpraHM3aiMsx, YTBEpXKIEHHBIMH Ipuka3oM PocapxuBa or 2 wmapra 2020 r. Ne 24
(3apeructpupoBan MuntoctoMm Poccunm 20 mas 2020 r. Ne 58396) (mamee — IlpaBuia,
yTBEp)KIEeHHBIE NpuKa3oM Pocapxusa Ne 24), [Topsakom HCIIONB30BaHUS apXUBHBIX JOKYMEHTOB B
rOCYJapCTBEHHBIX M MYHHIMNAIBHBIX apxuBax Poccuiickoit @enepanuu, yTBEpXKICHHBIM
npukazoM PocapxuBa ot 1 centsOps 2017 r. Ne 143 (3aperucrpupoBaH Munroctom Poccuu
1 HOs16ps1 2017 r., peructparnuoHHbIi Ne 48765).

2. Ilopsanok pernamenTupyet opranusanuto paborsr OI'KY ILIIHU TO (manee — apxuB) 1o
OTHECEHHIO IOKyMEHTOB ApxuBHOro ¢onaa Poccuiickoit ®Denepanuu W APYrHX apXHBHBIX
JOKYMEHTOB K YHCIIy HAXOAAIIUXCS B HEYOBIETBOPHTEIHHOM (QU3UIECKOM COCTOSHUH.

3. Haxomsmmumcs B HEyAOBIETBOPHTENBHOM (DPU3UYECKOM COCTOSIHUM IIpHU3HAETCS
JIoKyMeHT ApxuBHoro ¢onma Poccuiickoii @enepaunu u Apyrue apXuBHbIE JOKYMEHTHI (Hanee —
apXUBHBIN JOKYMEHT):

— C BBICOKOH CTENEHBIO pa3pylICHHUs WIM HENOCTaTOYHONH IPOYHOCTBIO HOCHTES
JOKyMEHTHPOBAaHHOH HHGpOpMALUH, IPENOCTaBICHHE KOTOPOro IOJb30BATENI0 ApPXUBHBIMU
JIOKYMEHTaMH (Jiajiee — MOoJIb30BaTellb) N0 MPOBEACHHS pPecTaBpalliOHHO-KOHCEPBALlMOHHBIX paboT
yrpokaeT pU3U4eCcKOU IeIOCTHOCTH apXHUBHOTO JOKYMEHTA,

—  3pUTENbHOE W/WIM CIyXOBOE BOCHpHUSATHE IIOJIb30BAaTEIeM COJEpXKalmleHcss B HEM
uHpopmanuu Ge3 TNPOBENCHHS pPECTaBPAllMOHHO-KOHCEPBALMOHHBIX pPabOT 3aTpyHEHO WU
HEBO3MOXXHO BCJIEICTBHE €€ yracaHHMsl, yTpaThl, HECTAOMIbHOCTH H/HJIH IOBPEXKICHHUS.

4. Meponpustus (IpoUeAypbl) IO OTHECEHHIO AapXHUBHOIO JOKYMEHTAa K YHCIY
HaXOJAIIMXCS B HEYAOBIETBOPUTEIEHOM (PU3HYECKOM COCTOSTHHH OCYILECTBIISAIOTCS B OTHOIIECHHH
apXHUBHBIX JJOKyMEHTOB, 3aTpe0OBaHHBIX I10JIb30BATENIEM.

5. OcHOBaHHMEM ISl OCYIIECTBICHUS MEPONPUSATHH (TIPOLEAYp) IO OTHECEHHIO apXMBHOIO
JOKyMEHTa K YHCIy HaXOJSAIIMXCS B HEYAOBJIETBOPUTENHEHOM (PU3MYECKOM COCTOSHUH SBJIAETCS
noxnanHas 3amucka (ITpunokenue Ne 1) HauvanbHHKa oTAena 0OEClEYEHHsS COXPAHHOCTH H
rOCYAapCTBEHHOT0 y4eTa JOKYMEHTOB Ha MMsI JUPEKTOpa apXHBa WM YIIOJTHOMOYEHHOTO UM JIMIA.

6. JloxiamHas 3amUcKa COCTaBJII€TCS HA OCHOBaHHM IIPOCMOTpa (IIPOCITyLIMBaHHUA)
apXMBHOTO JOKYMEHTa IIpH IIOArOTOBKE €ro K BblAaY€ H3 AapXHMBOXpaHWIMINA IO 3aKasy
(TpeGoBaHHIO) MOJIB30BATENISI M BHU3UPYETCS HAYAJIBHHUKOM OTAeNa OOEeCIeueHHs COXPaHHOCTH U
roCy/lapCTBEHHOIO0 y4deTa JOKYMEHTOB M COTPYAHHMKOM, OCYIIECTBJISIOIIMM BBIa4y apXHBHBIX
JOKYMEHTOB.

7. JloxnamHas 3amuMcKa C pe3oIIoHeil JUpeKTopa apXuBa 00 OpraHM3allMH BBIIOIHEHHS
ciry>ke0HOro 3ajaHus MO MOATOTOBKE 3KCIIEPTHOTO 3aKJIIOYEHHS] BMECTE C apXUBHBIM JIOKYMEHTOM



NepelaeTCsi Ha PaCCMOTPEHHE IKCIEPTHO-MeToAuYecKod komuccuu (manee — OMK) He mosgHee
4yeM 4epe3 2 paboumx JHA cO JHA O(QOPMIICHHS MOJIb30BaTeNleM 3aka3a (TpeOOBaHMs) Ha €ro
BbI1a4y. COOTBETCTBYIOMIAs OTMETKA IPOCTABIISIETCA B 3aKase (TpeGoBaHuy).

8. Ilonb3oBarens, 3aKa3aBIIUN apXUBHBIN JIOKYMEHT, HaxXosIuics B
HEYIOBJIETBOPHTEIBHOM (HU3HMYECKOM COCTOSIHUM, YCTHO YBEIOMIISIETCS O HEOOXOAMMOCTH
PacCMOTPEHHsSI 3TOrO BOIIPOCAa KOMHUCCHEH, 3HAKOMUTCS C COOTBETCTBYIOIIEH OTMETKOW B 3aKase
(TpeGoBaHuUM).

9. Cpok MOATOTOBKM 3KCIEPTHOTO 3aKIIOYEHHUs U IlepeJadd ero pyKOBOJICTBY apXHBa HE
noJkeH mpesbimars 20 pabouyux mHeH co qHS opopMIIeHHs MMOJB30BaTeIeM 3aKasa (TpeGoBaHus)
Ha BbIJJady apXUBHOT'O JOKYMEHTA.

10. OxcneprHoe 3aKmouenue (IIpunoxenue Ne 2) TOIDKHO COEPKATh:

— Ha3BaHHe apXHBa,

— JIaTy COCTaBJICHHUS] U HOMED 3aKJIFOYCHHS,;

— BBOJHYIO 4acTh, B KOTOpPOH M3ylaraercs ocHoBaHue mnpoBeneHus IMK co ccpuikoit Ha
3arojJiOBOK W apXWBHBIM IIH(p apXMBHOTO IOKYMEHTa, BO3MOXXHOCTH JIHOO HEBO3MOXHOCTH
BBIJAYHM KOTOPOTO II0JIB30BATEIIO ABJISIETCS IPEIMETOM 3aceJaHusi KOMHUCCHH;

— OCHOBHYIO 4aCTh, COAEPIKALIYIO JOBOABI KOMHCCHH, ITOCTY)KHABIIIAE OCHOBAaHHEM ISl Ja4YM
3aKJIIOYEHHUS;

— 3aKJIIOYHMTENIbHYIO 4YacTh, COIEPXKAIlyI0 BHIBOJ O BO3MOXXHOCTH JHOO HEBO3MOXXHOCTH
BBIZIaYM apXUBHOT'O JOKYMEHTA.

11. DxcnepTHOe 3aKiIOYeHHE NOANMHUCHIBaeTcs BceMH wieHamu DMK ¢ ykasaHmeM HX
JOJDKHOCTEW M pacu(poBKO MOANHUCEH, 3aTeM IepeaacTcs Ha YTBEPXKACHUE JUPEKTOPY apXHBa.

12. JlupekTop apXxuBa B TeYEHHE IBYX pabodMX HHEN IIOCIE MOJYYEHHs SKCIIEPTHOTO
3aKJIIOYEHHSI KOMHCCHH YTBEPXKIAET €ro.

13. YBenomsieHue mojb30BaTeNsl MPOU3BOAMTCS B TEYCHHE ISTH pabouux aHel co aHs
YTBEPXKIACHHs IHPEKTOPOM apxuBa 3akmoueHuss OMK ycTtHo wimm mo ero TpeGoBaHHIO —
IHCBMEHHO, B TOM YHCJI€ C HCIIOJIb30BAaHUEM HH(POPMAIIHOHHO-TEIEKOMMYHHKAIIMOHHBIX CETEH.

14. YTBepxIeHHOE 3aKITIOYeHHEe KOMHCCHH I€pelaeTcs HadalbHUKY OT/esa 06eceueH s
COXPaHHOCTH M TOCYJapCTBEHHOTO yd4eTa JOKYMEHTOB M CIYXXHT OCHOBAaHHEM JUIS BbIIa4d
(HeBBIAYH) MOTH30BATEIIO APXUBHOT'O JOKYMEHTA.

15. DxcrnepTHOE 3aKIIOYEHHE DPETHCTPUPYETCS B KHUIE ydeTa SKCIEPTHBIX 3aKIIOYEHHM
(ITpunoxxenne Ne 3) m BKIIOYAaeTCs B JENO apXHBHOTO (OHIA, K COCTAaBy KOTOPOrO OTHECEH
ApPXUBHBIA JOKYMEHT.

16. ApxuBHBI JOKYMEHT, NpH3HAHHBIM HAXOMAIUMCS B HEYAOBJIETBOPUTEIHHOM
(u3uyecKoM COCTOSHMH, B TeYEHHE ABYX pabouyuX IHEN C JaThl IPUHATHS PYKOBOACTBOM apXHBa
COOTBETCTBYIOLIETO PELICHHUS:

— CTaBUTCs Ha y4Ye€T B IOpsJKE, yCTaHOBIEHHOM IIpaBmiiamMu, yTBEp)KICHHBIMHU IIPHKA30M
PocapxuBa Ne 24, s mpoBefieHHS pabOT MO YCTPAHEHHIO MOBPEXICHHM W/HIM He(EKTOB,
NPENATCTBYIOIMX €r0 HCIIOJIb30BaHHIO; CPOKH INPOBENECHUS paboT yCTaHABIHMBAIOTCH C YYETOM
HaJIAYUs  JPYrHX  apXHMBHBIX  JOKYMEHTOB, paHee IMpPH3HAHHBIX HAXONAIIUMHCA B
HEY/IOBJIETBOPUTEILHOM (DH3MIECKOM COCTOSHUH, X (PUHAHCOBBIX BO3MOXKHOCTEHM apXuBa;

— BKJIIOYAeTCs B [epeYeHb apXUBHBIX JOKYMEHTOB, HaXOAIIUXCS B
HEYIOBJIETBOPHTEIBLHOM (QHU3HMYECKOM COCTOSIHUH, C yKa3aHHEM IUIAHHUPYEMBIX CPOKOB IIPOBEIACHUS
pecTaBpalliOHHO-KOHCEpBalMOHHBIX paboT (IIpunoxenue Ne 4), pasmeniaemsblii Ha 0QUIHATIEHOM
caiTe apXuBa.

17. Tlone3oBarens, He MOMYYUBIINH 3aTpeOOBAHHbIM M apXHUBHEIM JOKYMEHT, BIIPaBe:

— O3HAaKOMHTBCS C O3KCIEPTHBIM 3aKIIOYEHHEM, B TOM 4YHCIIE C HCIIOJIB30BaHHEM
HH(}OPMAIMOHHO-TEIEKOMMYHHKAIIMOHHBIX CETEMH;

— MOJY4YHTh MH(OpPMAIHMIO B YCTHOM WM, IO €ro TpeOOBaHHIO, B MHUCBMEHHOM (opme 0
IUIAHUPYEMBIX CpPOKaxX M YCIOBHUSAX YCTPaHEHHs IOBPEXICHHH H/WIM He()EeKTOB apXHBHOTO
JOKyMEHTa;



— TOJIyYdTh KOIHIO (OHJA IOJIb30BAaHUS apXMBHOIO JOKYMEHTA HJIM €0 4YacTH, €CIH B
SKCIEPTHOM  3aKIIOYEHHH MPH3HAHA BO3MOXXHOCTD €€ H3TOTOBJICHHS [0 IPOBEACHHS
pecTaBpalHOHHO-KOHCEPBALIMOHHBIX paboT;

— o0xaJioBaTh B COOTBETCTBHH C 3aKOHOJATeNbCTBOM Poccuiickoit ®enepanyn BpeMeHHOE

OrpaHHYEeHHEC Ha JOCTYIl K apXMBHOMY JOKYMEHTY, IPH3HAHHOMY HaxONAIIMMCH B
HEYIOBJIETBOPUTEIEHOM (DPH3HYECKOM COCTOSTHHH.
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Ortnen obecrieueHus COXpaHHOCTH
U FOCYZIapCTBEHHOT'O y4eTa JOKYMEHTOB

JoxnanHas 3amucka

(nata)

JloBoxy no Bamero cBenenus, 9ro

ITpunoxenue Ne 1
K [lopanxy npusHaHus
JOKYMEHTOB apXUBHBIX (POHIOB

OT'KY LUTHH TO,

HaxXoOAIUMHUCS B
HEYOOBJICTBOPUTCIIBHOM
(bHBH‘ICCKOM COCTOsSITHHH

Hupexropy OI'KY LIJTHA TO

(®.J.0.)

IIpH IOATOTOBKE apXHWBHBIX ICJI IJIA

(mara)
BBIIa4H B YUTAIBHBIN 3aJ1 U3 apXuBoXpaHWIHIa Ne 1 mo TpeGOBaHHUIO MOJIL30BATE]IS
(®.1.0.)

oT (Ha ) 06GHapy>KeHbI TOBPEXACHHUS B CIIEAYIOMIUX Jejax:

(nara) (mara)
Ner/m | Ne ponma | Neommcu | Ne menma 3arosoBok zena, ITpu3Haku Kon-Bo IMpumeuanue

rOJIbI TIOBPEXKACHUS JINCTOB

I[ena JJUIsL HCITOJIB30BAaHUS HE IIPE€IOCTABIICHEI.

Havansauk oTaciaa obecneyeHus

COXPaHHOCTH U IroCyaIapCTBEHHOTI'O

ydera JOKYMEHTOB (®.1.0.)




[Tpunoxenue Ne 2

K [lopsanxy npusHanus
JIOKyMEHTOB apXHUBHBIX (OHIOB
OI'KY IIZTHHU TO,
HaXOJSIIUMHUCS B
HEYIOBJIETBOPHTEIEHOM
(bHU3HYECKOM COCTOSIHHH

O6nacTHOE rocylapCTBEHHOE Ka3eHHOE YUpEkKIACHHE
«LlenTp noKyMeHTaluK HoBelimie# ucropun ToMckoit o6macTuy»

OKCIIEPTHOE 3AKJIFOYEHHE

(nara)

Ne

r. Tomck

0] (bHBH‘-ICCKOM COCTOSIHUH apXHUBHBIX TOKYMEHTOB
B cBm3u ¢ JIOKJIAHOM 3alMCKOM oTaena obecnedyeHus COXpPaHHOCTH H

roCyAapCTBEHHOI'0 y4ye€Ta JOKYMEHTOB OT

onucHu Ne u3 GpoHma Ne

IIPOBEACHO obcnenoBanue nena Ne 1o

»,

B PE3YyJIbTaTE€ KOTOPOrO YCTAHOBJICHO HaJIMYHE€ MEXaHHYECKHUX nonpexc,ueﬁnﬁ Hu pa3pymeun171

JIACTOB J€J1a.

Ne ponna | Ne ommcu | Ne nena | O6miee
KOJI-BO
JINCTOB

3aroJioBoK
Jiena, ToJsl

Homepa
MOBPEXAE€HHBIX
JIUCTOB

Tpebyemble paGoThI
(xaTeropus CI0XHOCTH
pecTaBpaLyu)

Cpok
HCTIOJTHEHUSA

PEIIIEHHUE:

Heno Ne , YUYT€HHOE€ 1O omucu No donma Ne , TIPU3HATh HAXOJALIMMCS B
HEYJIOBJICTBOPHTEIBHOM (U3MYECKOM COCTOSHHH M IIOMISKAIIUM CJIOKHOMY TIEpeIIeTy ¢
pecTaBpanueit JIACTOB U 3aMeHOM 00y10%kku. PaboTy mpoBecTH B IUIAHOBOM MOpSAKE 10

(nara 3aBepiueHus pabor)
HenenecoobpasHo.

[Tpencenarens MK

Unens: OMK:

HauansHuk otnena obecneuenus
COXPaHHOCTH JOKYMEHTOB

3aB. cexropom UIIC u AAT
Benymuit apxuBHCT oT/I€1a
obecredeHus: COXpaHHOCTH
(pectaBparop)

COI'/TACOBAHO
OKCIepTHO-METOANYECKas KOMHCCHS
OI'KY LIITHU TO
ITporoxomn Ne
[Tpencenarens DMK
Cexperapps DMK

Pemenne DMK YTBEPXIAIO.
Hupexrop OI'KY IIJTHHU TO

. CkaHMpoBaHue JieNa 10 MPOBE/ICHHSs PECTaBPallHOHHBIX PaboT

(®.M.0))

(®1.0.)
(®.J.0.)

(®.M.0.)

(®.J.0.)




[Tpunoxenne Ne 3

K [lopsnky npusHanus
JIOKYMEHTOB apXHBHBIX (JOHIOB
OI'KY IIZTHHU TO,
HaXOIAIMUMHUCS B
HEYIOBJIETBOPHUTEIEHOM
(bU3UYECKOM COCTOSIHHH

KHUI'A YYETA DKCIIEPTHBIX 3AKJIFOYEHUM

Ne 3axmoueHus JHara Ne ponma | Neonmcu | Nemena | Cpok BHIMOSHEHHS OtmerTka 0
COCTaBJICHUS pabor BBITIOJIHEHUH paboT
3aKIIOYEeHUS

1 2 3 4 5 6 7




ITpunoxenue Ne 4

K [Topsinky npusHanus
JOKYMEHTOB apXHBHBIX (POHIOB
OI'KY LIZTHHU TO,
HaXOJAIUMHUCS B
HEYIOBJIETBOPUTEILHOM
(GH3HYECKOM COCTOSIHUM

ITEPEYEHD
apXMBHBIX JIOKYMEHTOB, HAXOAIIMXCS B
HEYJIOBJICTBOPHTEILHOM (PHU3HUECKOM COCTOSIHUH

Ne ponna

Ne onucu Ne nena Cpox BbIIOJIHEHHS paboT

Z 3 -




