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CrangapTsl 1 npoueaypbi,
HanpaBJjieHHbIe Ha o0ecrnedenHe J00poCcoBecTHOI padboThl H MMOBEIEHHS
pa6oraukos OI'KY II/IHHU TO
1. O0mue noJ1okeHns

1.1. HopMbl cTaHIapTOB U IPOLEAYp, HallpaBlIeHHBIe Ha o0ecreyeHre 100OpOCOBECTHOH padoThI
U NoBeACHHE padOTHUKOB (llajiee — CTaHAApThI), BOILIOIIAIOT B ce0e OCHOBHBIC IEHHOCTH U
yCTaHABIMBAIOT 00s3are/ibHbIEe JUIS BCeX pabOTHUKOB JTHYECKHE TpeDOBaHUs, SBISACH
IPAKTUYECKUM PYKOBOJICTBOM K JIEHCTBUIO.

1.2. Cranpaprsl NpU3BaHbl YCTAaHOBUTH KJIIOYEBbIE IIPUHLMIIBLL, KOTOPBIMH  JIOJDKHBI
PYKOBOZICTBOBATHCS PAOOTHUKH YyUPEIKIACHHUS.
1.3. Cranaaprtel ycTaHaBiIHBaloTCsS Ha ocHOBaHWH Konctutynmu P®, denepanbHOro 3akoHa OT
22 oxta0ps 2004 r. N 125-®3 "O6 apxusnom nene B Poccuiickoit @enepanun”, deaepanbHoro
zakoHa oT 25.12.2008 roma Ne 273-®3 «O npoTHBOACHCTBHM KOPPYNUMH» H TNPHHATHIX B
COOTBETCTBHH ¢ HUMM MHBIX 3aKOHOJATE/IbHBIX U JIOKAJIbHBIX aKTOB.
2. Lleanoctu

2.1. Tlpu ocymecTBIEHHH CBOEH IeATENIbHOCTH pabOTHHUK PYKOBOJACTBYETCS CIIEAYIOLIMMH
MPUHIHIIAMHE: Z00POCOBECTHOCTD, MPO3PAYHOCTD, JOCTOBEPHOCTD.
2.2. J1oOpoCOBECTHOCTh O3HauyaeT HENPEKJIOHHOE cle/loBaHue TpeOOBaHUAM 3aKOHA H
HaJUIeKalllee BhIMOJIHEHHE 0053aTelIbCTB, IPUHUMAEMBIX 00ILIECTBOM.
I'naBHas 1ens — oOMIEKYIBTYpHBIE, oOLIeuenoBedeckye, ob1erocy1apcTBeHHble TpeboBaHUS K
JIeSITeNTLHOCTH pabOTHHKA.
2.3. Tlpo3pauHocTh O3HaUaeT obecrneuyeHHue IOCTYIMHOCTH HHPOpMAIMH O JesSTeIbHOCTH
yupexaeHus. Bes IeATeNnbHOCThE YUPEKICHHS OCYIIECTBISETCS B COOTBETCTBHH CO CTPOroO
JIOKYMEHTHPOBAHHBIMH TIPOTIEIYPAMH, CTPOHTCS HA HAJUICXKAIIEM BBIIOJHEHHH TpeOOBaHUi
3aKOHA U BHYTPEHHUX JIOKAJILHBLIX aKTOB.
2.4. JIocTOBEpHOCTb O3HAYAET TPENOCTABICHHE IPH HEOOXOIMMOCTH YIIOJIHOMOUYEHHBIM JIHIIaM
uHpopMaru 0e3 HCKaXeHHH B TOM Mepe B Kakoi Takas wuHpOpManus I[OCTyNWIa B
YUPEKIACHHE.

3. [IpotuBosieficTBHE KOPPYTIIMH
3.1. [lpropuTeToM B AEATEIHHOCTH YUPEKICHUS SIBJISIETCS CTPOroe COONIOJEHHE 3aKOHA U
JPYTHX HOPMATHBHBIX AKTOB, KOTOPBIE CJIYXKaT OCHOBOM JUIS OCYIIECTBIEGHHUS BCEX paboumx
MPOLIECCOB B KOJUIEKTHBE, HEHTPAJIbHBIM OPUEHTHPOM IIpH IUIAHUPOBAHHH JEATEJILHOCTH H
(OpMHPOBaHHH CTPATErHH €r0 Pa3BUTHUS.



NPHBJICYEHHIO K OTBETCTBEHHOCTH B o0meM mopsake (K IpaXkJIaHCKO-NPaBOBOH,
AIMHHHUCTPATUBHOM, YTOJOBHOM OTBETCTBEHHOCTH), HO M Oy/ET MOABEPrHYT JHCHHILIHHAPHBIM
B3BLICKAHUSIM.

3.2. Baxweimeln Mepod [0 MOIIEP)KaHUIO Oe3yNpeuHOM penyTanud YUpeKICHHS SBISETCS
OTBETCTBEHHOE U HOOPOCOBECTHOE BBINOJIHEHUE 0053aTENLCTB, COOMONEHHE ITHUCCKUX TTPaBHII
W HOpM, 4YTO SBJISIETCS CHCTEMOH OINpEECNEeHHBIX HPABCTBEHHBIX CTAHIAPTOB I0OBE/ICHHS,
obecreunBaoNIel  peajiM3alliil0 yCTaBHBIX BHAOB JEATEIbHOCTH yupexaeHus. Onu He
PErIAMEHTHPYIOT YaCTHYIO JKH3HL pabOTHHKA, HE OTPAaHHUMBAIOT €I IpaBa ¥ CBOOOIbI, a JIHIIb
onpeaesieT HPAaBCTBEHHYIO CTOPOHY €ro JEATEJbHOCTH, YCTAHABIMBACT, YETKHE STHYCCKUE
HOPMBI CITYKe0HOT0 NOBEICHUS.

3.3. OrBeTrcTBeHHbIE [JO/DKHOCTHBIE JMIA 32 IPOQUIAKTUKY KOPPYIUMOHHBIX M HMHBIX
[paBOHAPYLIEHHH YIOJTHOMOYEHBI CICIUTH 3a COOMIONCHHEM BCeX TPeOOBAaHHMH, MPUMEHHMBIX K
B3aUMOJICHCTBHSIM C KOJUIEKTHBOM, ¢ KJIHEHTaMH.

3.4. JIoOpOCOBECTHOE HCIOJIHEHHE CIIy)KeOHBIX OO0SM3aHHOCTEH M IIOCTOSHHOE YIyYIlCHHE
KauecTBa IPENOCTABICHUSA OKa3bIBAGMBIX YUPEXKIEHHEM YCIyr COIIACHO Iiened Ycrasa
VUpeNJICHHS - XPAHEHHs, KOMIUIEKTOBAHHUS, ydeTa ¥ MCIOJIL30BaHHs aPXHBHBIX JIOKYMEHTOB 110
JAYHOMY COCTaBy JIMKBHMIMPOBAHHBIX OpraHM3alliii M JIOKYMEHTOB ApXuBHOIo (oHIa
Poccuiickoit ®emeparvu, CO3/IJaHHBIX OOIIECTBEHHBIMH OOBEIMHEHUSAMHM M OpraHH3alMsIMH
BOEHHO-TIPOMBIIIUIEHHOIO  KOMIUIEKCa, ABJISIOTCS [VIABHBIMH IIpUOpUTETaMH B pabote
YUPEXKIACHUS.

3.5. JleaTenbHOCTh YUPEXK/CHHS HAlpaBieHa Ha peaJd3alyio OCHOBHBIX 3aJau H IeJeH:
obecreueHre XpaHEHHWs, KOMIUICKTOBAaHHs, y4eTa W HCIIOIb30BaHUsA apXHUBHEIX TOKYMEHTOB IO
JMYHOMY COCTAaBY JIMKBHAMPOBAaHHBIX OpPraHM3alMii H JOKYMEHTOB ApXHBHOro (onna
Poccuiickoit Deneparvu, CO3/IlaHHBIX OOIIECTBEHHBIMH OOBEIMHEHHSAMH H OpraHH3aIlHsIMH
BOEGHHO-IIPOMBIIITIEHHOTO KOMIUIEKCA.

3.6. B yupexaeHuH HE JOIMYCTHMBI Jit0Oble (OPMBI KOPPYIIMH, PaOOTHUKH YYPEXKICHHS B
CBOEH JeATENBHOCTH 00s3aHBI CTPOrO BEHIMOJHATHL TPEeOOBAaHHUS 3aKOHOJATENLCTBA M IIPABOBBIX
AKTOB O MPOTHBOAEHCTBUH KOPPYIILIHH.

3.7. B cinydae NpHHYXICHHS paOOTHHKa K IPEAOCTABICHMIO HE3aKOHHBIX BHITOA, OH 00s3aH
HE3aMEUIHTEIbHO YBEAOMHTL 00 JTOM PYKOBOAMTENS YUPEXKAECHHS Ui CBOECBPEMEHHOTO
NpUMEHEHHs] HeOOXOMUMBIX Mep NO NPEJOTBPACHHIO HE3aKOHHBIX JCHCTBUN M IPUBIICYCHHIO
HapyIIUTENeH K OTBETCTBEHHOCTH.

3.8. B yupexIeHHH HEIOMYCTUMO OCYIIECTBIEHHEe MOIICHHUYIECKOR AeSITeIbHOCTH, T.€. IF0OO0ro
nelcTBre WM Oe3neiicTBHE, BKIIOYAs MPEIOCTABICHUE 3aBEIOMO JIOXKHBIX CBEJICHHH, KOTOpOE
3aBEIOMO HIIH B CBS3HM C Tpy0Oif HEOCTOPOXKHOCTBIO BBOAUT B 3a0iIy)KICHHE WM IBITACTCH
BBECTH B 3a0/Iy)KIEHHE KaKylO-THOO CTOPOHY C IIENBIO TOJTydYeHHs (QUHAHCOBOM BBHITOJBI MIH
YKJIOHEHHUS OT UCIIOTHEHUsI 00s3aTeNbCTBA.

3.9. B yupexmaeHHH HEJONMYCTHMO OCYIICCTBIECHHE AEATENbHOCTH ¢ MCIIOJIb30BAHHEM METO/IOB
NPUHYKJIEHHS, T.€. HAHECEHUs yulepOa WM BpeJia, WM Yrpo3bl HaHECEHHUs yiiepba uim Bpena
MpAMO WA KOCBEHHO JIOOOH CTOpOHE, HJIM HMYINECTBY CTOPOHBI C IENbI0 OKa3aHHs
HEIIPABOMEPHOTO BIIMSHUS Ha JEHCTBUSA TakOH CTOPOHBIL J[eATENBHOCTH C HCIHOIB30BaHHEM
METOJI0B IPHHYXKJIEHUS — TO MOTEHIHAIbHBIE WIH (haKTHYECKUE IIPOTHBOIPABHBIE JEHCTBHS,
TaKHe KaK TeJeCHOE IOBPEXKACHHE KM I[IOXHUIIEHHE, HaHECeHHe Bpela HMYIICCTBY HIIH
3QKOHHBIM MHTEpEeCcaM C LEJIBIO MOIYyYeHHs] HETPAaBOMEPHOTO NIPEUMYIIECTBA HITH YKJIOHCHUS OT
HCTIOHEHHs 00s3aTeIbCTBA.

3.10. B yupexaeHHH HeJOIyCTHMO OCYIIECTBIEHHE AEATEJIHbHOCTH HA OCHOBE CroBopa, T.e.
NEHCTBHSI HAa OCHOBE COIVIAIIEHHS MEXIY ABYMS WM OOJiee CTOPOHAMH C IEJIBIO JIOCTHKCHUS
HE3aKOHHOMH LIeJIH, BKJII0YAs OKa3aHHe HeHaUIeXkKAIero BIUsHUS Ha ACHCTBHS JPYTOH CTOPOHBI.
3.11. B yupexIeHUH HEIOIyCTHMO OCYILIECTBIEHHE OOCTPYKIIMOHHOM JESATENbHOCTH, HE
JIOIYCKAETC HAMEPEHHOE YHHYTOKEHHE NOKYMEHTAIMH, (anbcupuKanus, U3MCHCHUE HIIH



3.11. B yupexaeHHH HEIONYCTHMO OCYLIECTBICHHE OOCTPYKIMOHHOM JIeSTEeIbHOCTH, HE
JIONyCKAeTcs HaMEpPEeHHOe YHHUYTOXNKEHHE JOKYMEHTAlMH, (aibcuuKaliis, H3MCHCHHE MHITH
COKDBITHE JI0KA3aTebCTB UL PACCICOBAHUS MM COBEPLICHHE JIOXKHBIX 3aSBICHHH € IENBIO
CO3aTh CYIIECTBEHHBIE TIPEMATCTBHS /s Paccie0BaHus, MPOBOIMMOIO YIOJIHOMOYCHHBIMH
TIPUKA30M JIOJDKHOCTHBIME JIHLAMH WM KOMHCCHEH 1O OTHKe, Cly:KeOHOMY IOBEICHHIO H
yperyJIupoBannio KoH(UMKTa HHTepecoB. Takke He JIOMYCKAeTCs ACATENbHOCTh €
MCIIOJIb30BAaHUEM METOJ0B IPHHYXKIEHHS Ha OCHOBE CrOBOpa W/WIIM YIPO3bl, IpEC/e0BaHHe
WIN 3amyruBaHde 000N W3 CTOPOH C IEJIbI0 HE MO3BOJHTH €l COOOIIMTL 00 M3BECTHBIX i
(akTax, HMEIOIMX OTHOIICHHE K TOMY HIHM HHOMY (aKTy KOpPPYNIHOHHBIX JCHCTBHH
pAcC/IEIOBAHMIO, COBEpILAEMble C LENbIO CO3AHMS CYNIECTBEHHBIX MpPEHSTCTBHA  JUls
paccie/loBaHusl.
4, ObpaieHue ¢ nojapKamMmu
4.1. Ilo OTHOmEHMIO K TOJapKaM B YYpEKACHHH CHOPMHPOBAHBLI CICAYIOMIHE TPHHIIHIIBL:
3aKOHHOCTh, OTBETCTBEHHOCTh H YMECTHOCTD.
4.2. Tlpenocrasienne WIA NOTyYeHHE MOJApKa (BBITOIbBI) JIOIYCTHMO, TOJIBKO €CIHM ITO HE
BJIEUET JUISl MOJIydyaresis BO3HUKHOBEHHS KAaKuUX-JIMOO 00S3aHHOCTEH M HE SBISIETCS YCIOBHEM
BBITIOJTHEHHS ITOJTyYaTENIeM KaKUX-JI00 JeiiCTBHI, CBA3AHHBIX ¢ pabOTON yUPEKICHHUL.
4.3. Tlomapkamu cuuTaercs Jiodoe 0e3B03ME3THOE NIPE/I0CTABICHHE KaxkoM-JIH00 BEellx B CB3U C
OCYIIECTBJICHUEM YUPEKIECHUEM CBOCH JICATETBHOCTH.
4.4. B ciny4ae BOSHHKHOBEHHs JIIOOBIX COMHEHHH OTHOCHTENBHO NOMYCTHMOCTH NPUHATHS TOTO
WIM WMHOTO I0fapka, pabOTHHK 00s3aH COOOHIMTE 00 STOM CBOEMY DPYKOBOAMTENO HIIH
YIOJIHOMOYEHHOMY JOJDKHOCTHOMY JIHILY.
5. Henonymienue KoH(IMKTa HHTEPECOB
5.1. PasBuTHe MOTCHIMATA COTPYIHHKOB SBISETCS OJHOM W3 3amad  pykoBojacTBa. B ¢BOIO
ouepesib KIIO4eBOW 3amadeil paGOTHHKOB SIBISETCS CO3HATENbHOE CJIEJOBAHME HHTEpECaMm
yupexieHHs. B yupexaeHun He jXenareTbHbl KOHPIUKTH HHTEPECOB — MONIOKEHHs, B KOTOPOM
JIMYHBIE HHTEPECH! pabOTHHKA IIPOTHBOPEUHIIH Obl HHTEPECAM YUPEIKICHHS.
5.2. PaGOTHHK BIpaBe HCIOJL30BAaTh MMYIIECTBO YUpEXJCHHS (B TOM umciie 000pyAoBaHHE)
MCKITFOUMTEJIHHO B LEJISIX, CBA3AHHBIX C BBITOIHEHHEM CBOCH TPYH0BOH (QyHKIIHH.
6. KonpuaeHuuansHOCTh
6.1. PaGoTHHKaM y4peXKIeHHs 3arperiaeTcs coodark TPEThHM JIHIaM CBEICHHUS, IOy YEHHbIC
MMH TIPH OCYIIECTBJIEHHH CBOGH JESTENbHOCTH, 3a MCKIIOYCHHEM CIy4yaeB, KOIJa TaKue
cBe/IeHHs ITyOJIMYHO PACKPBITBI CAMHM YUPEIKICHHEM.
6.2. Tlepemaua wuH(pOpPMALMH BHYTPH YYPEKIECHHS OCYIICCTBISACTCH B COOTBETCTBHH C
POLEAYPaMH, YCTAaHOBJICHHBIMH BHYTPEHHUMH JIOKYMCHTAMH.



